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1 . OBJ E CTIV E

I n ad d i t i o n t o th e c u r re n t p ro ced u res f o r t he d e l i ve ry o f s up p l i es a nd wi th re fe renc e t o t he in s t ruc t i o ns
a l r ea dy inc l ud ed in t he su pp l y sp ec i f i c a t i ons a n d c l aus es , b o th g e ne ra l a nd s pec i f i c to p ar t i cu l a r ma te r i a l s ,
sup p l i e rs a re re qu i r ed t o ad he re t o th e fo l l ow i n g ru l es fo r c o r rec t pack i ng , i n o rd er t o p res e rve t he q ua l i t y o f
th e s up p l y , i t s co mp l e t en ess a nd i n t e g r i t y an d to av o i d a ny s a f e ty p rob l ems d u r i n g ha nd l i ng .

2 . GEN ER AL R ULES

- T he p ack in g m us t a l way s g ua ra n t ee t he s a fe ty , t he c om p le te ness , th e p res erva t i o n an d t h e i n t eg r i t y o f a l l
t h e ma te r i a l s c on ta i ne d fo r a l l su bse qu en t ha nd l i n g a n d s to ra ge o pe ra t i ons .

- “E UR -EPA L ”- t y pe w oo de n p a l l e t s , o f s t a nd ard s i ze (80 0 x12 00x 14 0 m m) a nd lo ad c a pac i t y (max . 1 , 50 0 k g )
mus t be us ed f o r ha nd l i ng , i n acco rda nce wi th t he E PAL cons t ruc t i o n an d ma i n t en an c e s ta nd ards .
The su pp l i ed p rod uc t m us t a l ways b e co mp l e t e l y c on ta i ne d wi t h i n t he t ra ns po r t p a l l e t , t h e re fo re , sh ou l d th e
sup p l i e d i te m exce e d t h e ab ove s t an da rd d im ens i on s , a d i f f e re n t s t an da rd s i z e , i n ac cord anc e wi t h EPA L
s ta nd a rds , w i l l hav e to b e us ed .

- I f E PA L pa l l e t w on ’ t be su f f i c i en t t o cov e r t h e s i z e o f t he i te m, t he n i t s ho u ld b e us ed t ra nsp o r t sp ec i f i c
pa l l e t s f o r su ch co de d i te ms , th a t ca n b e ha nd l ed b o t h by n orma l p a l l e t t ro l l eys an d fo rk l i f t t r ucks a nd t ha t
con fo rm t o th e c o ns t ru c t i o n ru les o f “E U R-EPA L ”- t y pe p a l l e t s .

-Th e s up p l y co n t a in e r (c ra te , c a r to n , p l as t i c wrap a n d s h ee t i n g ) m us t b e su i ta b le f o r th e s up p l y i te m an d
s t ron g en o ug h to su pp o r t i t s we i gh t , t o avo i d th e r i sk o f d i s to r t i on , b re ak in g , o r l os i ng p ar t o f t he su pp l y
du r i n g a l l s u bse qu en t ha nd l i ng .

-P ap e r B ox es are n o t c o ns id e red s u i ta b l e f o r ho l d i n g he a vy p i eces , i n th e s am e w ay i t i s no t r eco mm e nd ed t o
use p l as t i c w rap ( t he rmo re t r ac t ab l e pe l l i c l e o r ad hes i v e t ap e) a s t he o n l y co n t a in e r f o r s up p l i e s ma de u p o f
seve ra l p i ec es o r pa r t i cu l a r l y h eavy su p p l i es .

-S i de p an e l s w i l l b e re qu i r ed i f any lo os e pa r t s a re c a r r i e d on a p a l l e t .

-Th e v e r t i c a l s i de p an e l s o f t he p ack in g mu s t no t c o mp ro mise t he s t ab i l i t y o f t he sa m e.

The b oxes , c ases , en ve l op e p las t i c ba gs be l on g i ng to o n e s up p l y mus t c on s t i t u t e on e s in g le ex te rna l
pack ag e , so t ha t i t c an b e h an d le d i n i t s en t i r e ty a n d c a nn o t b e eas i l y sp l i t .
The re fo re th e s up p l y o f i t em s p acke d i n s ev era l ba gs , b o xes o r c ases p reca r i ous l y j o i ne d t o ge th er i s no t
cons i de red su i ta b le . P ack in g wi t h pa r t o f th e s up p l y p ro t ru d in g f ro m i t i s n o t acc ep ta b le e i t h e r .

-Th e l ab e l l i n g i de n t i f y i n g th e su pp l y , i nc l u d in g th e CO A1 2 doc um en t o r o t he r de l i v e ry d ocu me nts , mus t be
p lac ed o n on e s i de o f th e pa ck ing a nd n o t o n th e to p o f i t .

-A l l d ocu me nts , i nc l ud i ng t h e COA 12 , mus t be p l ac ed in s ide a p ro te c t i v e env e lo pe , s uch as a se a le d , p l as t i c
o r p l as t i c -c oa te d e nve l op e , t o gu aran te e th e do cu me nts a re p res e rve d i n t ac t .
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- I n t he cas e o f s u pp l y o f c od ed k i t s / se t s o f p a r t s , t h e COA 1 2 d ocu m en t a t t ach ed to th e pack i ng m us t
i nc l u de a t l eas t th e fo l l ow i ng o b l i g a t o ry f i e l d s :

Orde r , p os i t i on a n d i ss ue ;
Co de o f th e wh o le ;
Co de o f th e s i ng l e i te ms ;
Un i t o f m eas u re me nt a nd q u an t i t y ;
Ma rk i ng /p os i t i on o f th e s i ng l e i t e ms ;
Pa l l e t nu mb e r ;
Job n um be r , i f re fe r re d to i n th e o rde r ;
Any d ra wi ngs .

- I n th e c ase o f s up p l y o f c od ed k i t s / se ts o f p a r t s , e ac h c om po ne n t co de m us t b e i d en t i f i e d wi th a l a be l
i nc l u d in g a t l e as t t he sa me o b l i g a t o ry f i e l d s as t h e l ab e l l i ng .

- I n th e c ase wh e re th e rm oc o up l es , t he rmi s t o rs a n d prob e s a re s up p l i e d , e ach o f th es e mus t hav e i t s ow n
pack ag i ng , w h i ch m us t g ua ra n t ee i t s p ro tec t i o n an d th e i n te g r i t y o f t he su pp l y .

-Fo r th e p ack in g o f h eavy i t e ms s uch as t i e rods w e i gh i ng ov er 2 5k g , p l eas e re fe r t o t he in f o rm at i on d e t a i l e d
in IT N 07 77 4 . W he re as , w i t h re ga rd to t he p ack in g o f t i e rods , bo l t s an d sc rew s or s im i l a r f i t t i ngs a nd a ny
cod es re f e r r i ng t o i te ms i n l a rg e am o unt s bu t o f l i m i t ed d i me ns io ns an d / o r we i g h t , t he se mus t be p acke d i n
an o rd e r l y ma nn e r w i t h i n t he b ox .
A p oss i b l e so l u t i on t o th i s p rob l em is th e c rea t i o n o f a sh ap ed o r mo u l de d bas e bo a rd wi th i n th e box , ma de
o f w oo d o r o t he r ma te r i a l s u i ta b le fo r p ro t ec t i ng t he su pp l y i t ems , as s ho w n i n t he e x am p le .

-G aske ts mus t be p ack ed us i ng r i g i d su p po r ts , th a t ca n h o ld th e m i n t h e i r t r ue f o rm, w i t ho u t b en ds o r fo l ds
th a t m i gh t c om pro mise t he i r i n t eg r i t y .

-O - r i n gs mus t be p ack ed so t ha t t he i r ex p i ry da te i s c l ea r l y v i s i b l e .
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3 . PA C KI NG R ULES FO R S U P PLIES OF K ITS/ SETS C OD E D PA RTS :

Th i s k i nd o f s up p l y a re id en t i f i e d in t he P u rch ase d Orde r by th e CO A1 2 fo rm re qu es t .
The su pp l y m us t b e c on ta i n e d i n o n l y o ne ex te rna l p acka ge , s o t h a t i t c an b e h an d le d in i t s en t i re ty an d
can no t be e as i l y s p l i t .
I f a t a l l p oss i b l e th e su pp l y sho u ld b e s tock e d on o ne s i ng l e t r ans p or t pa l l e t , w i t ho u t ov er l a p in q u o t e o th e r
box es o r c ases . I f t he su pp l y req u i res s t ock i ng o n mo re t ha n on e pa l l e t , eac h o f t he m m us t d i s p lay t he o rde r
pa l l e t n um be r a nd t he to ta l n um be r o f p a l l e t s o f t ha t s up p l y (ex am p le : nu mb e r 1 o f 3 ) . Th e
cha rac t e r s /n u mb ers mus t be a t l ea s t 1 0 c m i n he i gh t . Fu r th e rmo re th e COA 1 2 doc um e nt w i l l a l s o i nc lu de t he
com p le te d f i e l d s ho wi ng t he pa l l e t n um be r w he re eac h c o de i s p lac ed .
Wi th i n ea ch p acka ge , th e s i n g le p acks c o n ta i n i ng t he s in g le co de d pa r ts i nc l u de d i n t he k i t , m us t be
ar ran ge d i n an o rde r l y m an n er a nd m us t n o t b e p la ce d o ne o n t o p o f an o t h er . Th i s p rev e n ts p oss ib l e
da ma ges t o th e s up p l y a nd a l l ows a q u i ck ch eck o f t he co mp l e t en ess an d us e o f th e s up p l y .
Whe n n um ero us s ma l l i t ems are s u pp l i ed , on e way t o avo id s uch lo ose lay e r i n g i s t o u se box es o r pack ag es
wi t h s eve ra l l eve l s o f c o mp a r t me n ts o r sh e l v i n g wi th i n th e ou t e r c as i ng .

The us e o f su i ta b le se pa ra t o rs i s re qu i r ed in o rd e r to m a i n t a i n th e o rd e r an d th e ar ran ge me nt w i th i n eac h
pack . Th ese c re a t e a ho ney com b s t ruc tu re , w i th ce l l s t h a t ca n hav e v a r i a b le d i me ns i ons , bu t t h a t a re e ach
su i t ab l e to h o ld o ne s in g le c od ed i t em o f t h e p a r ts t ha t mak e up t he k i t .
The se pa ra to rs m us t b e m ad e o f c a rd bo a rd o r o th er m at e r i a l su i ta b l e f o r p ro t ec t i n g t h e s up p l y .
For t h i s k i nd o f s up p l y w e as k n o t to u se sm a l l box es , co n t a in i ng t he co des o f th e pa r ts t ha t ma ke u p th e k i t ,
as an a l te rn a t i ve to a h o ney com b s t ruc tu re .

Exa mp l e o f “b as i c ” p ack i ng : Exa mp l e o f p ack in g fo r k i t o f sp ec ia l va l ue :
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