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Payment Inquiry



Payment Inquiry

• The payment inquiry provides detailed information regarding the invoices which have been 
paid by a particular payment.  



Payment Inquiry

Select AP Self Service Menu then Inquiry and Payment Inquiry



Search Parameters

Enter search criteria the click submit to search for any matching results.

The inquiry was designed to fetch a few hundred results.  If the search times or errors 
out restrict the search criteria.

The asterisks ‘*’ character is a wildcard character.  Enter ‘*’ after at least three 
characters the application will return any partially matched value.

– For example:  Entering 123* in the payment # field will return 1230000, 1234000, 1231000..etc.



Search Parameters

1. From – To Date: Date range between which payment was created.

2. GSL #: Supplier number associated with payment.

3. Remit Site #: Site number where payment was disbursed.

4. Payment #: Number of payment.

5. Payment Method: Method of payment

6.  Last: Drop down used to select the last 5, 10 or 15 payments made to the supplier #s the user has 

access to.



Search Results

The results will display in pages of twenty.  Use the page numbers to navigate 
through each page.

Each page contains three buttons;

> Modify Search: Return to original search screen in order to input 
additional values.

> New Search : Return to blank search screen.

> Download: Download all results to excel.



Search Results

O.U. #: Short name of GE operating unit of the site that was billed.

GSL #: Six digit GE Supplier Number.

Site #: Three digit site number where payment is disbursed.

Supplier Site Name: Name of supplier site where the payment was sent. 

Payment # Number of payment.

Payment Date: Date payment was generated. 

Payment Method: Method by which the payment was made.

Payment Amt: Total amount of the payment.

Each blue value when selected, will display a details page.  The remainder of this training 

will cover the payment # details screen.  The Invoice, Supplier and Payment Detail pages 

are explained in their respective training documents.



Payment # Details
The details screen contains two sections.  The top section summarizes the total payment.  
The bottom section lists the invoices which were paid by the payment. 



Payment # Details

Payment # Number of payment.

Payment Date: Date payment was generated. 

Payment Method: Method by which the payment was made.

Payment Amount: Total amount of the payment.

Currency Code: Currency of payment

Operating Unit: Short name of GE operating unit of the site that was billed.

Supplier: Supplier name.

Payment Description:Description entered in payment transaction.

GSL #: Six digit GE Supplier Number.

Site #: Three digit site number where payment is disbursed.

Status: Status of payment.



Payment # Details

The bottom portion lists the individual invoices that were paid by this payment.

Invoice # Reference number from invoice document.  Click the number to 
open the invoice details.

PO #: Purchase order number the invoice was billed to. Click the 
number to open the PO details.

Voucher #: Internal identification number.

Gross Amount: Total amount of the invoice.

Discount Amount: Discount amount taken.

Paid Invoice Amount:Total amount paid for each invoice.


